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INFORMATION TECHNOLOGY

FINAL PROJECT

You are the proprietor of a nightclub (make up your own name).

For your final project, you must be able to create the following:

1.
A Title Page (Word)





(5 Points)



Include:  Name of your nightclub, your name, teacher’s 

name, and the date (June 20xx).

(Estimated time ½ period)

2.
A Mail Merge (Word)





(15 Points)



Send a letter to 3 of your suppliers enclosing a check

payable for: $150, $300, and $550.  (Use Supplier List B attached).  

Your letter must include 3 paragraphs, 2 sentences in each paragraph.

(Estimated time 2 periods)

3.
A Table (Word)






(10 Points)



Create a table including all client information except 

E-Mail address.  All information can be found in List A.  

Be sure to include a title and column headings.  The table 

must be centered horizontally and vertically.  



(Estimated time 1 period)

4.
A Payroll Spreadsheet (Excel)




(10 Points)

Create a payroll spreadsheet for the weeks of June 23, 

July 2, and July 9.  (See attached Payroll List C for details).
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Include for each employee:


Hours worked

Hourly rate


Gross Pay


FICA (7.65%)


FWT (20%)


Net Pay

Find: 

Total, Average, Max and Min for Gross pay,


FWT, FICA and Net Pay

(Estimated Time 1 ½ periods) 
5.
A Monthly Expense Spreadsheet (Excel)


(10 Points)

Expenses

June

July

August


Rent


2500
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Phone


250



Food


1000



Vending

600



Electric

300



Maintenance

500



Beverages

4000



Insurance

1500



Expenses above are for the month of June.



July’s expenses are 5% higher than June’s



August’s expenses are 2% higher than July’s
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**Hint:  For July’s Rent (June’s Rent * 5%) + June’s Rent 




   For August’s Rent (July’s Rent * 2%) + July’s Rent



Find:




Totals for each month

Totals for each expense




Average for each expense
Max for each expense




Min for each expense



(Estimated time 1 ½ periods)

6.
Graph (Excel)






(5 Points)



Create a basic column chart showing the Total of each 

expense for June, July and August.  Be sure to include 

an appropriate title and legend if needed. 

(Estimated time ½ period)

7.
Memo (Word)






(10 Points)

Create a memo from a template.  Ask all employees 

for their cooperation in cutting back on expenses.  
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Integrate (copy) the expense graph from Part 6 into

the memo.

(Estimated time 1 period) 
8.
Database (Access)






(20 Points)



Create a database from your Client List A.  Include all



information.  
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Create the following Query’s and:


-Print out one copy of all the client’s, showing only Client’s 

Name and E-Mail Address.



-Print out all clients over 35.  (Include all fields)

-Print out only the clients with Special Needs. (Include Client’s Name, City and Needs).



Sort all printouts in alphabetical order by last name.



Make sure all columns fit on the page.



Put your name at the bottom of the list.



(Estimated time 1 ½ periods)

9,
A Presentation






(15 Points)



Create a 5-slide presentation telling investors about



your club.  Your presentation must include a title page,



2 slides with bulleted text, a 3-column table listing 

4 employees, job titles and weekly salaries, and 1 slide 
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of your choice.  Use an attractive background and include 

clipart on 4 slides.



Some topics to be included on the 5th slide might be:



Hours of operation, theme nights, target clientele or a 



description of what the club offers.



Print out 1 copy of the handout in pure black and white.



(Estimated time 3 periods)[image: image8.png]
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LIST A
CLIENT DATABASE

	NAME
	ADDRESS
	CITY
	ST
	AGE
	E-MAIL
	NEEDS

	Robert DeNiro
	10 Bronx Way
	Farmingdale
	NY
	62
	RDeniro@msn.com
	Diabetic

	Jennifer Lopez
	1 Selena Dr.
	Massapequa
	NY
	32
	JLo@aol.com
	Bottled Water

	Leo Dicaprio
	999 Gang Dr
	Plainview
	NY
	27
	Leonardo@msn.com
	VIP

	Brad Pitt
	6 Serial St
	Plainview
	NY
	33
	BPitt@yahoo.com
	Jennifer

	John Travolta
	233 Pulp Fiction La
	Bethpage
	NY
	47
	Blueeyes@cs.net
	

	Jack Osbourne
	4 Ozzy Way
	Massapequa
	NY
	19
	Jack@yahoo.com
	Music

	Tori Spelling
	90210 Rich St
	Levittown
	NY
	26
	Tori@cs.net
	Limo

	Marge Simpson
	222 Bart Pl
	Farmingdale
	NY
	40
	Margie@aol.com
	

	Adam Sandler
	65 Turkey Ave
	Farmingdale
	NY
	38
	Funnyguy@cs.net
	Laughter

	Colin Farrel
	100 Main St.
	Bethpage
	NY
	20
	Recruit@msn.com
	

	Ashton Kutcher
	99 Punked Pl
	Massapequa
	NY
	22
	Punked@yahoo.com
	

	Halle Berry
	2 Fashion Ave
	Bethpage
	NY
	28
	Halle@cs.net
	

	Tom Cruise
	22 Cruz Pl
	Levittown
	NY
	40
	Cruising@aol.com
	

	Katie Holmes
	77 Kate Dr
	Levittown
	NY
	23
	KHolmes@cs.net
	

	Ruben Studdard
	5 Idol Ave
	Plainview
	NY
	20
	AmericanIdol@aol.com
	Cavier
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LIST B

SUPPLIERS

(Beverages, DJ’s, party supply, caterers, lighting)

Beverage Works 
855 Conklin Street 
Farmingdale, NY  11735
631-293-3501
Hicksville Beer & Soda 
70 Wdbry Road 
Levittown, NY  11803

516-931-3040

New Bridge Beverage 
8 West Village Green 
Massapequa, NY  11758

516-579-0505

Thrifty Beverage Centers 
260 East Old Country Road 
Plainview, NY  11803

516-942-0490

Big Apple Music & Entertainment Inc 
2005 Palmer Av UN Store 
Larchmont, NY  10538

914-833-0001

Bravo Sound International Inc. 
25-31 Astoria Blvd. 
Astoria, NY  11102

718-777-6543

Entertainment Connection 
41 Bleeker Street 
New York, NY  10012

212-260-6100

Abbey; Rent-All 
203-16 Northern Blvd 
Bayside, NY  11361

718-428-0400
Alperson Party Rentals 
107 Fairview Park Drive 
Elmsford, NY  10523

914-592-8300

Fiestas Party Shop 
35-59 A Junction Boulevard 
Corona, NY  11368

718-476-9160

The Weeping Willow 
25 Smith 
Farmingdale, NY  11735

631-293-0059

	Talk of the Town Chef & Caterer

	163 Amsterdam Ave.

	NEW YORK, NY 10023

	 (212) 781-1050


	Coast to Coast Flowers

	Serving the Nassau Metro Area

	NASSAU, NY 12123

	 (888) 269-5297


	Florist Delivery - Flowers, Plants & Fruit Baskets

	Serving the Nassau Metro Area

	NASSAU, NY 12123

	 (800) 613-0347


	WIZDOM AUDIO VISUAL

	1411 EAST 48TH STREET

	NEW YORK, NY 11234

	 (877) 723-1800

	

	J.A. & Company Disc Jockeys

	107 South Grand Ave

	BALDWIN, NY 11510

	 (800) 591-9199


	AAA DJ Karaoke Kraze

	107 SOUTHBURY ROAD

	CLIFTON PARK, NY 12065

	 (518) 373-1989


LIST C

PAYROLL INFORMATION

Week of June 25




Name


Rate

Hours



J. Bradley

5.00

35




T. Collins

4.25

22




K. Foster

6.25

28




M. Jackson

5.50

34




C. Lyons

8.00

40




A. Peterson

6.25

14




D. Richards

5.50

30

Week of July 2




Name


Rate

Hours



J. Bradley

5.00

30




T. Collins

4.25

29




K. Foster

6.25

32




M. Jackson

5.50

40




C. Lyons

8.00

40




A. Peterson

6.25

22




D. Richards

5.50

35

Week of July 9




Name


Rate

Hours



J. Bradley

5.00

23




T. Collins

4.25

24




K. Foster

6.25

26




M. Jackson

5.50

32




C. Lyons

8.00

40




A. Peterson

6.25

18




D. Richards

5.50

30




L. Tyler

4.75

20 (new employee)
REMINDERS:


Your club’s name should be included in all titles


You only get 1 printout of each part so PROOFREAD CAREFULLY


Use your time efficiently.  There is no extended time.








